
 
 

 

 

 

 

 

MONIFIETH HIGH SCHOOL 

 
 

UCAS GUIDE 
2018- 2019 

 

 
 

                          Future Pathways 
Information Evening 22.08.18 



 

0 
 

Table of Contents 
 

 

Introduction/Researching your Options ................................1 

Graduate Level Apprenticeships........................................... 2 

Choosing a Course...................................................................3 

Registering with UCAS ........................................................... 4 

The Application Process .........................................................5 

UCAS Deadlines 2018/2019 .................................................... 6 

The Personal Statement ......................................................... 8 

Submitting your Application ................................................ 10 

UCAS Track  .......................................................................... 10 

University Decisions ............................................................ 11 

Replying to your Offers ........................................................ 12 

College Applications ............................................................ 13 

UCAS Extra ............................................................................14 

Clearing ..................................................................................15 

Student Finance .................................................................... 15 

Changing your Course/ Further Help .................................. 16 

  



 

1 
 

Introduction 
 
You have been selecting career pathways since S2 and how many changes 
of courses have you had since then?  So don’t worry if the path way you 
choose is not the final destination, see it as part of your journey.  
 
Subject Focused: 
 
If you have no particular career in mind but wish to further your studies in a 
subject in which you have done well at school, you should look at the different 
courses and apprenticeships available which would allow you to pursue your 
interests.  
 
You should consult a variety of websites to find out the most up-to-date 
information about possible career paths from a qualification in this subject.  
There are often a wide range of professions linked to a particular subject 
which you would find appealing. 
 
Career Focused: 
 
If you have a specific career path in mind, it is advisable to research the 
requirements for pursuing such a career.  If a degree is necessary, this should 
make it easier to choose the most appropriate course at university or the most 
appropriate apprenticeship.   Some careers do not require a degree but may 
allow you to enter the profession at a different level as a graduate. 
 
 

Researching Your Options 
 
Once you have decided on an area of study, look at the UCAS web site to find 
out about the options available to you.   These can include the traditional 
degree route or newer routes such as Graduate Level Apprenticeships 
or Internships.  Clicking on the tile will take you to the information on each. 
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Graduate Level Apprenticeships 
 
This is a new type of higher level apprenticeship, which can lead to a full 
undergraduate degree as part of an apprenticeship. It is important to check 
the full details of a given job and apprenticeship with the employer and 
training provider. These courses are a good fit for students who want to gain 
work experience rather than studying full-time at university, but would like to 
achieve the same degree status.  
 
Students need to be highly committed – competition can be fierce and entry 
qualifications can be high. If you’re considering this option, you may want to 
keep your options open by making an application to a full-time university 
degree through UCAS at the same time 
 

 
 
Finding a Course  
 

 From the main page, click on Search for courses on the first tile –
Select Undergraduate 2019 entry.  Then type in your subject. 
 

 A full list of universities will appear, however you can filter these results 
using the filters down the left hand side i.e. distance, joint degrees etc. 
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Clicking on the ‘VIEW’ button next to a particular course will give you further 
details along with all the information you need to complete your UCAS form if 
you wish to apply for this particular course. 
 
This screen will usually have links to the university’s web site where you can 
gain further information about the course to help you make your decision. 
 

NOTE:  University prospectuses are also available in the library.  
 

 

Choosing a Course:  Entry Requirements 
 

Once you have decided on the area you wish to study further and have looked 
at universities, you should check that you are eligible to apply as different 
universities may have different requirements for similar courses.   
 
Once you have clicked on the’ VIEW’ button, scroll down to the section 
entitled Entry Requirements and if you have (or expect to have by the end of 
S6) the qualifications required for entry, then it is possible for you to apply.   
 
If not, you are unlikely to be successful and should consider an alternative 
course as you only have FIVE choices available. 
 
 

Bear in mind that the entry requirements listed are the minimum 
required for entry to the course.  In reality, you are likely to be in 
competition with people who have more than the minimum entry 
requirements and it is possible that preference will be given to them. 
 
Many universities are looking for a minimum of three or four Highers in 
ONE SITTING and a combination of As and Bs. 

 
Choosing a University 

 
Open Days and Exhibitions 
 
Open Days are the most common means by which to decide on the most 
suitable university for you.  A full list of dates for the open days is available at 
UCAS.  There is also a summary of these on a variety of notice boards 
around the school and on the school website.   
 
 
There will also be a UCAS Exhibition at the University of Dundee on the 
30th August  2018.  There will be an opportunity for pupils to sign up to this 
via their guidance teacher nearer the time. 
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A number of open days are during the week so we would advise selecting one 
or two that are serious options.  UCAS now provides a virtual tour of a 
number of universities if you are unable to attend the actual open day.  Click 
on the ‘Choosing Where to Study’ tile. 
 
Please advise your PC & S teacher of your intention to attend any Open 
Days and provide a letter.   

 

 
 
Registering with UCAS 
 
The application process is done online.  At the home page select the ‘Apply’ 
tab, find the tile entitled ‘Applying’ and select ‘UCAS Undergraduate Apply 
and Track’.  
 

SELECT 2019 AS THIS IS THE YEAR YOUR COURSE WILL START. 
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IMPORTANT INFORMATION ABOUT REGISTERING 
 

 

 Click on Register and apply for 2019 entry.  (The option to use Apply 
2018 will be removed from this screen by the end of August.) 

 

 One of the details you have to enter is a “buzzword” which is 
monifieth2019 (all lower case).   
 

 You will be asked if you want to register as an individual or through a 
school – it is essential that you apply through the school otherwise it 
will not be possible for your PC & S teacher to view your form or track 
your progress. 

 

 You will be given a username and you can choose your own 
password.  Obviously you should choose something memorable and 
you should make a note of your username.   
 

 

 Personal details and courses applied for can be completed 
immediately.  In the ‘About You’ section the details will typically be: 

 
Residential Category:                       A- UK Citizen/ EU National 
Fee Code:                                           02 LEA 
Student Support Arrangements:     Student Awards Agency Scotland                  
                                                            (SAAS) 
 

 
The Application Process 
 
 

KEY INFORMATION 

Maximum of five choices :  (These are not ordered by preference as choices 
are given simultaneous consideration, they will appear alphabetically on the 
form) 
 
Some choice restrictions: 
- Medicine, veterinary, dentistry – maximum. four  
- Oxford or Cambridge 
 
The application is completed entirely online.    
 
Payment is made to UCAS prior to the application being sent to the 
universities (debit/ credit card).  One choice  - £13   / Two-five choices – £24  
 
Universities cannot see the other choices.    One Personal Statement is 
completed for all FIVE choices. 
 
Course Codes are available on the UCAS website.   
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 Entering your Qualifications 
 

 You do not need to enter details of the individual units that make up the 
qualifications unless asked to do so by the university. 
 

 You do need to enter details of subjects/ levels which you have sat and 
failed.   

 

 Remember to enter any non-academic courses that are recognised by 
the SCQF i.e. Duke of Edinburgh (you can refer to these in more detail in 
your personal statement).   

 
Personal Statement/ Reference 
 

• Your personal statement should be completed initially as a Word document 
and either emailed or handed to your PC & S teacher as a hard copy.  Once 
this has been redrafted and checked over only then should it be pasted into 
the online form.    
 

• You should inform your PC & S teacher when your form is completed and 
they will check it online.  The form will then be accepted by your teacher 
who will complete your reference before it is finally sent on to UCAS.   

 

• A full guide to filling in the form can be found by clicking on the ‘Filling in 
your Application’ tab.  

 

UCAS Deadlines 
 
Phase 1 is for pupils applying for Cambridge, Oxford, Medicine, Veterinary 
Medicine or Dentistry where the deadline for submissions is 28th 
September 2018.  
 
Phase 2 covers most other pupils, although some Art and Design courses 
may have a later deadline – this will be shown when you apply and you 
should discuss submission dates with your PC & S teacher.   
 
 

                                                                                  Phase 1            Phase 2 
 
1st draft of personal statement to PC & S teacher  24/08/2018 14/09/2018 
 
Note of intended courses to PC & S teacher  24/08/2018 14/09/2018 
 
2nd draft of personal statement to PC & S teacher  14/09/2018 28/09/2018 
 
Completion of rest of online form  14/09/2018 19/10/2018 
 
Final draft of personal statement  21/09/2018 02/11/2018 
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Although official UCAS deadlines may differ from the ones shown, 
these are school deadlines to ensure that PC & S teachers have 
enough time to check applications fully and write references 
before submitting them to UCAS.   
 
PC & S Teachers will process and submit applications during the month of 
November. 

 
 
Medicine and Dentistry 
 
Medicine and Dentistry students must also sit the UK Clinical and Aptitude 
Test (UKCAT) which is arranged online at www.ukcat.ac.uk.  It is in the 
candidates’ interests to sit the test as soon as possible, details of this can be 
found on the website.   
 
 
Registration opens:      1st May 2018.   
Testing begins:            2nd July 2018  
Registration closes:     18th September 2018 
Final testing date:        2nd October 2018.    

http://www.ukcat.ac.uk/
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The Personal Statement 
 

The importance of your personal statement cannot be underestimated – 
it is often the deciding factor as to whether you are accepted or not.   
 
Competition is fierce and many of the students you are competing with have 
similar or better qualifications so it has to be of a very high standard.  
Universities are no longer just looking for grades, but a combination of 
grades, skills and experiences. 
 

 
KEY INFORMATION 
 

• You only write ONE personal statement for all FIVE courses. (This is 
particularly challenging if you are applying for a range of courses). 

• You are limited to 4000 characters or 47 lines, including blank lines and 
spaces. 

• UCAS use ‘Copycatch’ software to detect plagiarism.  This could result in 
your application being rejected entirely.  Your statement must be your own 
work.   

 
 

THE  CONTENT 
 

THE FIRST 50-75% SHOULD BE LINKED TO THE SUBJECT(S) 
 YOU WISH TO STUDY 

 
INTRODUCTION:  WHY THAT COURSE 
 

• Reason for course choice / choice of university if relevant 
• Background interest in the area/ personal experiences that led to interest 

 
i.e. I had the opportunity to study aspects of Cognitive Psychology at Higher 
which I enjoyed because . . . . As such, I am now keen to expand my 
knowledge of Behavioural and Educational Psychology . . .  
 

 
MAIN BODY:  DEMONSTRATE ENTHUSIASM FOR SUBJECT 
 

• Demonstrate knowledge/ evidence of research especially further reading 
which allowed you to think deeply about your subject. 

• Aspects of your current studies that you find engaging  

• Future intentions / career aspirations. 
 
i.e. ‘Having read ‘The Interpretation of Dreams’ by Sigmund Freud I became 
interested in . . . this led me to consider/ further investigate the theory of . . . ‘   
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MAIN BODY:  SKILLS, QUALITIES AND STRENGTHS 
 

 State the key skills, qualities and strengths you have AND  
show how these have been developed  in different settings: 

 
SUBJECT RELATED 
 

• Work experience/ volunteering 

• Attendance at courses/ seminars 

• Supporting classes 

• Awards and achievements 

• Memberships of clubs 
 
GENERAL 
 

• Positions of responsibility i.e. Prefect, Captain etc. 
• Other achievements i.e.  Duke of Edinburgh. 
• Part-time jobs 
• Interests/ hobbies 
 
i.e.  
 
I attended a Taster Day at Dundee University which allowed me to experience 
a lecture in Psychology.   I gained an understanding of . . . .  
 
My leadership skills have been developed through my involvement in . . . as 
I led a team to . . . . (give example). This demanded initiative and decision 
making skills as I had to . . . (give example). 
 
 
STRONG CONCLUSION 
 

• Finish with a strong concluding paragraph which concisely summarises why 
they should choose you. 

 
i.e. My enthusiasm for the subject is clearly apparent from the extensive 
reading I have undertaken  . . . I have already shown unwavering commitment 
to deepening my understanding through . . .  
 
 
Support Available 
 
Guides and examples are available online by 
clicking on the ‘Personal Statement’ tile at UCAS 
and at Pure Potential. 
 
Pupils will also be supported through their 
application during their weekly personal support 
periods.  
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Submitting Your Application 
 
 

• Your completed form should be sent to your PC & S teacher (referee) to 
check.  Once they have done so you can submit and pay. 

 

• Your form is NOT sent to UCAS yet, if further amendments are needed it 
can be sent back. 

 

• If no amendments are needed, your reference will be written and your form 
submitted. 

 

 

PLEASE NOTE: 
 

Writing the reference requires time as PC & S teachers collate information 
from your current and previous teachers.  So it is essential that you meet the 
deadlines stated.   
 
It is in your own interests to submit your application on time as many 
universities will make offers very soon after receiving applications. 
 
Your reference will also contain predictions of your results in the subjects you 
are studying this session, based on your performance from June to October. 
 

UCAS Track 
 

Once you have received a welcome email from UCAS, you can log into Track 
where you will be able to check the progress of your applications.   
 

 

 
 
When each establishment makes a decision, this will be shown on Track and 
you will also receive information via email. 
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University Decisions 
 

 
There are four types of offer which will appear in Track.   
 

 
 
 
 
Interview / Further Testing 
 
Some of the more competitive courses require further testing or submission of 
evidence i.e. medicine, dentistry, art etc. 
 
This is now becoming more commonplace and some universities are 
now introducing further testing for courses such as Humanities i.e. 
English, History etc.   
 
You should ensure you are aware of these requirements BEFORE submitting 
your choices and prepare for these in plenty of time.   
 
Some establishments prefer to interview candidates prior to making an offer. 
It is useful to arrange a mock interview beforehand if this is the case so you 
should speak to your PC & S teacher or a subject specialist who can arrange 
this for you. 
 
 
 
 
 
 

Conditional You are required to meet 
certain conditions (usually 
based on your exams) 
before your offer can be 
considered firm. 

Unconditional You have met all the entry 
requirements for your 
chosen course and can 
accept this as a firm offer. 

Withdrawn Either you or the university 
can withdraw an application 
for a particular course. 

Unsuccessful The university has decided 
to decline your application.  
A reason for this may 
appear in Track. 
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Replying to your Offers 

 

Firm acceptance – this is your first choice. 

 If it's an unconditional offer, the place is yours!  

 Or if it's conditional, the place is yours if you meet the offer conditions. So 

just in case you don't, you can pick a second offer as a backup – your 

insurance acceptance. 

_____________________________________________________________ 

 

Insurance acceptance – this is the back-up choice to a conditional firm 

acceptance. 

 

 Go for something with lower offer conditions – make sure it's somewhere 

you'd still be happy to go to though. 

 

You'll only attend your insurance choice course if you don't meet the 

conditions of your firm choice, but you meet the conditions of your insurance.  

You can't choose between your firm and insurance when you get your results, 

so make sure you're happy with which is your ‘firm’ and which is your 

‘insurance’ before you reply. 

 _______________________________________________________________ 

 

Decline – you'll need to decline any other offers you get. 

If you don't want to accept any of the offers, you can decline them all and add 

more courses in the Extra service. Alternatively, you can see what courses 

still have vacancies later on in the Clearing service. 

 

Please note: You can only accept one firm choice and one insurance 

choice (if you choose to have one). You must decline all other offers. 

 

 

https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application/extra-choices
https://www.ucas.com/ucas/undergraduate/apply-and-track/results/no-offers-use-clearing
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College Applications 
 
Once you have submitted your university application it is wise to investigate 
what college courses are on offer.  This is particularly the case now when 
competition for university places is at its highest and many candidates, 
with the entry requirements, are being unsuccessful in securing a place. 
 
College can provide another route to university, particularly for some of 
the more competitive areas such as Humanities (English, History etc.), 
Medicine and Nursing, Business Studies and sports related courses.   
 
Colleges offer a wide range of courses which can secure entry to university, 
but typically HNC (Higher National Certificate) and HND (Higher National 
Diploma) courses offer the greatest chance to access university and these 
can also, in some cases, allow a student to enter a course in 2nd year.   

 
 

 
Dundee and Angus college applications open in January.    
 
They offer a wide range of course which can then lead to university entry at 
1st or 2nd year i.e. HNC, HND, Introduction to Nursing etc. 
 
The form is completed online through the college’s website and your UCAS 
personal statement can be used; just ensure it is adapted to reflect the 
course. 
 
The college will then request a reference and respond appropriately, either 
with an unconditional, a conditional or a decline. 
 
However, it is likely they will ask for further evidence of your ability i.e. 
interview, presentation, group interview or the submission of a piece of work.  
 
PLEASE NOTE:  AS THE COMPETITION FOR UNIVERSITY PLACES 
INTENSIFIES SO DOES THE COMPETITION FOR COLLEGE PLACES – IT 
IS WISE TO PUT IN AN APPLICATION IN JANUARY OR FEBRUARY AND 
TO SUMBIT MORE THAN ONE.  
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UCAS Extra 
 
If you are unsuccessful with all your 
applications, UCAS Extra becomes 
available to you which allows you to 
add ONE extra choice to your original 
five.   
 
If this is also unsuccessful, you will be 
able to add another choice and so on. 
 
You can also decline your offers and 
Extra becomes available.   
 
You should compile a list of courses you are interested in and contact the 
universities directly to confirm that spaces are available for Scottish 
students.  
 
 Once you have entered your new choice, ensure you email an updated 
personal statement to the university (if this is required).  You should contact 
the university’s admission office for assistance with this.   
  

 
 
Once you receive your results, your chosen university will confirm their offer of 
a place.  You will receive a letter from UCAS confirming the offer which has 
been made to you. 
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Clearing 

 

If you decide to apply to UCAS after the closing date or you have still been 
unsuccessful after UCAS Extra, your application will be processed through 
Clearing.   
 
This service runs between July and September and can help people find a 
course from any places which are still available.   

 

The idea is you identify courses (with vacancies) that interest you and 

contact the course providers directly to see if they will offer you a place. 

 

 In Clearing you need to complete all the application as normal, including 

your personal statement, but you can't add course choices. When you 

submit your application you receive a welcome email to access the Track 

service where you'll find your Clearing Number.  

 

 You then follow the steps – search for vacancies in our search tool, and 

contact universities to try to find a place. Once you have a verbal offer 

from a university you want to go to, you can add the course in Track. 

(You'll know you're in Clearing if your Track status says 'You are in Clearing' 

or 'Clearing has started'). 
 
 

Student Finance 
 

Once you have secured an offer for a 
place at university, you are eligible to 
apply for student finance.  
 
For most people, this will be through SAAS and can be done here; 
http://www.student-support-saas.gov.uk.   
 
Currently, SAAS will pay tuition fees of Scottish students applying to Scottish 
universities.  If you choose to study elsewhere, you must pay your own fees 
but can apply for a non-income-based loan to cover the cost of these fees. 
 
Student loans for living fees are also available and full details of the 
application process are available on the SAAS web site.  These loans are 
usually calculated on parental income and will vary from person to person.   
 
Applications should be made online by the end of June to ensure that 
funding is available before the start of your course. 
 

 

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwio48H5l_HMAhUCWBoKHUA5AEEQjRwIBw&url=https://en.wikipedia.org/wiki/Student_Awards_Agency_for_Scotland&psig=AFQjCNGNmnXcZq5hahb3j8ZovpJqaHZlsA&ust=1464126909889798
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Changing your Course 
 
If you decide that you have made a mistake with your choice of course at 
university, in some cases, it might be possible to transfer to a different course 
at the same university but in others, you may feel that it would be better to 
apply for something different the following year. 
 
If this is the case, you should contact your PC & S teacher who will be able to 
guide you through your application even although you are no longer a pupil.  It 
is much easier to monitor your application and provide a reference if you 
process your application through the school, rather than as an individual.   
 
Reapplying in this way tends to be in extreme cases only however and most 
people can negotiate a change within their current establishment. 
 
Further Help 
 
If you have any questions which have not been covered in the guide, you 
should speak to your PC & S teacher or the school’s careers advisor who will 
be able to help.   
 
In addition, an Information Evening has been arranged in school for 
Wednesday 22nd August 2018.  It is strongly recommended that you and 
your parents / carers attend as college and university staff and 
representatives from SAAS will be there to pass on information and deal with 
any queries you have. 
 
The UCAS website includes a number of videos and guides and a helpline if 
you wish to talk to someone directly.  There are also a number of feeds to 
Twitter, Facebook and other sites.   
 
 
PC & S Contact Details 

Miss Herbert l.herbert@angusschools.org.uk 

Mrs Buist                   s.buist@angusschools.org.uk  

Mrs Perry k.perry@angusschools.org.uk  

Mr Tragham              a.tragham@angusschools.org.uk   

Mrs Welsh m.welsh@angusschools.org.uk  

Mrs Whitfield             r.whitfield@angusschools.org.uk 

 
Careers Advisor:    
               Mrs Addison               a.addison@angusschools.org.uk 
 
PT Developing Young Workforce:   
               Mr Burns                    s.burns@angusschools.org.uk 

mailto:l.herbert@angusschools.org.uk
mailto:s.buist@angusschools.org.uk
mailto:k.perry@angusschools.org.uk
mailto:a.tragham@angusschools.org.uk
mailto:m.welsh@angusschools.org.uk
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